
 
 

Loyola College 
 

Position Description 
Language Adviser/Assistant 

 
Role 
The Language Adviser/Assistant is considered a resource person who will provide expert advice and enrich 
students’ learning by adding a contemporary linguistic and cultural dimension for both students and teachers. 
 
This role is shared across two schools Loyola College, Watsonia and Penola Catholic College, 
Glenroy/Broadmeadows. A public bus service connects both schools directly. Days per week spent in each 
school are determined through the collaboration of the Heads of Languages in both schools. 
 
The Language Adviser/Assistant will work with the language teachers and College leaders in the preparation and 
presentation of the school’s Italian language program. This will require research and the development of course 
content and associated materials for the teaching of subjects to be included in the CLIL program. 
 
A significant component of the Language Adviser/ Assistant’s role will relate to the College CLIL program 
(Content and Language Integrated learning) and its implementation. 
 
Duties 
 
CLIL Program: 
 Develop course content and associated materials for the teaching of subjects to be included in the CLIL 

program. These will include the subjects of Humanities and Religious Education. 
 Work with relevant Heads of Faculties on appropriate course content to be used in the CLIL program. 
 Monitor and evaluate the implementation and effectiveness of the CLIL program providing specialist 

advice and assistance to classroom teachers on the use of materials. 
 Conduct research to determine the success of the CLIL program. 
 Make recommendations to the College concerning the ongoing development of the CLIL program. 
 Offer workshops and training to CLIL teachers of Italian using material developed 
 Document subjects and courses developed in the CLIL program and evaluate these programs 
 Participate in CLIL network meetings 

Other duties: 
 Work with teachers in the development and preparation of lessons, work sheets and audio visual 

materials, which may require the expertise of a native speaker. 
 Verify spoken and written language, provide information regarding new vocabulary and provide a model 

for correct pronunciation, accent and stress. 
 Participate in group work with students to develop oral and conversational skills. The size of groups 

withdrawn should be limited and varied in composition to ensure all students have access to the Language 
Adviser/Assistant’s expertise. 

 Participate in whole class activities but should never assume sole responsibility for the students unless 
under the supervision of a qualified teacher. 

 Provide not only opportunities for teachers and students to practise conversing with a native speaker, but 
also provide information about society and culture. 

 Participate in activities to promote the language in the school and also at a regional level. The Language 
Adviser/Assistant may also participate in professional development seminars for teachers. 
 

General Conditions Relating to Employment 
 The Language Adviser/ Assistant must have a recognised university degree to meet the Department of 

Education & Training’s minimum requirements. 
 The Language Adviser/Assistant must complete a Working With Children Check. 
 The Language Adviser/ Assistant is expected to be at the school for the full day (school hours to be 

advised by the school) except where there are part-time arrangements. 
 The Language Adviser/Assistant is responsible to the Principal through the Head of Languages.  
 The Language Adviser/Assistant is supported by language teachers and the Head of Languages.  



 The Language Adviser/Assistant is entitled to all public holidays and other school vacations to which 
teachers in schools are entitled. 

 Requests for leave for compassionate purposes must be referred through the Principal. 
 The Language Adviser/Assistant's salary is paid by the College. SSO Level 2/3 $51,692 

 
 
 
 

 

 
 
 

 


