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PREAMBLE 
Loyola is committed to providing a safe environment for all students, staff and visitors. Everyone on the premises of 
Loyola should be confident in the knowledge that they will be attended to with appropriate care and attention if in need 
of First Aid. 

GUIDING PRINCIPLES: 
Loyola College will: 

 administer First Aid to students, staff or visitors in a timely and competent manner;
 communicate student health problems that arise at the College to parents and when appropriate, to staff;
 assist in the management of ongoing student health issues;
 provide supplies and facilities to cater for administering First Aid;
 maintain a sufficient number of staff members trained with Level 2 First Aid certificates;
 encourage students to take responsibility (where possible) for their own health issues (if information is

provided by and supported by parents).  Students are not permitted to contact parents prior to presenting to
First Aid;

 provide designated staff members who are essentially responsible for the administration of First Aid
throughout the College;

 provide up to date information to students, parents and staff about First Aid practices/procedures.
 provide ongoing training to all staff in the administration of the EpiPen.
 offer training to all staff in order to provide ongoing skills to administer basic life support in the case of critical

injury.
 provide procedures for the recording of all data on the student database for future reference with major

incidents being reported to WorkSafe.

POLICY GUIDELINES 
 A First Aid area will be available for use by students/staff/visitors. An appropriate supply of First Aid

equipment will be stored in this facility.
 First Aid kits will be available in all key areas in the College, all practical classrooms and Heads of House

offices. These kits will be regularly checked by designated First Aid staff member to ensure that they are
appropriately stocked.

 A confidential register of all First Aid administered will be kept and updated by the designated staff member.
In the event that First Aid has been administered by personnel other than the designated staff member, it is
the responsibility of that staff member to fully inform the designated staff member of the specific details.

 A College process will be followed for reporting, recording and investigating First Aid issues or concerns.



 
RELEVANT DOCUMENTS 
 Sharps Policy 
 Blood Spills Policy 



 
 

LOYOLA COLLEGE 
 

FIRST AID PROCEDURES 
 
 
PROCEDURES 
The First Aid Department, located in the front right hand corner of the J. O. Kennedy Library, provides basic first aid to 
members of the Loyola College Community. When students are feeling unwell or accidents occur assistance can be 
sought from the staff member on duty in the First Aid room. 
 
Student Illness 
When a student feels unwell, they should: 

1. Inform their classroom teacher or supervising staff member who will sign the Movement Log in the Student Planner 
and instruct the student to present to the First Aid room.  

2. On the student’s arrival the staff member on duty will determine the appropriate action on how to best support the 
student which might include allowing the student to rest, encouraging the student to take a drink of water, providing 
a heat pack or ice pack or even telephoning the student’s parents or guardians. 

3. Students are not permitted to directly call parents on their personal mobile telephones and arrange to be picked 
up without any consultation with the First Aid staff member. The action to be undertaken will always be made by 
the supervising staff member trained in this area. 

 
Use of Ambulance 
Loyola College reserves the right to call an ambulance in an emergency situation, involving parents, guardians or 
student where a patient is immobile and/or requires medical attention beyond basic first aid. Naturally an attempt will 
be made to contact the student’s family. However, if this proves impossible the student’s welfare will take precedence 
and an ambulance will be called at the family’s expense. 
 
Analgesic Drugs 
The Loyola College First Aid staff will not provide or dispense analgesic drugs. 
 
Anaphylaxis and Asthma 

1. All students diagnosed as requiring an EpiPen for anaphylaxis are reminded that they must provide one which is 
stored in the First Aid Department.  Additionally, students are expected to carrying a spare EpiPen in their school 
bag at all times. This is to ensure that in the event of an anaphylactic attack outside of the College grounds 
students need to be prepared and able to access their medications.  

2. An action plan prepared by the student’s doctor must also be supplied to the First Aid Department. 
3. Those students who are diagnosed with asthma are required to carry their Ventolin with them at all times, both in 

class and outside, especially during Physical Education and Health classes and sport activities. An action plan 
prepared by the student’s doctor must also be supplied to the First Aid Department. 

4. Students with other allergies or conditions that require antihistamines must supply their own medication to the 
First Aid Department in addition to a detailed medication plan prepared by the student’s doctor. 

 
Medication 
Students on medication may be required to bring the medication to the College to take during the day. Where the 
medication cannot be easily administered by the student, the Mentor Teacher should be informed. If necessary, 
arrangements can be made to store such medication in the office of the Head of House. Medication for use in 
emergency should be with the student or kept in the First Aid Department. All medication should be clearly labelled 
including the student’s name, Base Learning Group and Mentor. The medication should be stored in a plastic zip lock 
pouch or container with clear instructions from the prescribing doctor. 
 


